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This leaflet is dedicated to the definition of the different types of harassment (moral and sexual) and 
(re)actions.

1. MORAL HARASSMENT

It includes repeated malicious behaviour: derogatory remarks, intimidation, insults, etc. It leads to a 
deterioration in working conditions: infringement of rights and dignity, impairment of physical or 
mental health, questioning of professional future. As a reminder, moral harassment is an offence.

2. SEXUAL HARASSMENT

It includes repeated comments or behaviour with a sexual or sexist connotation: derogatory remarks, 
sexist jokes, inappropriate gestures, etc. Any form of serious pressure (even if not repeated) with the 
aim of obtaining a sexual act is considered sexual harassment.
As a reminder, sexual harassment is an offence.  Sexual harassment is an attack on dignity (degrading 
or humiliating) and creates an intimidating, hostile or offensive situation.

3. HOW TO ACT AGAINST IT?

Prevention
Identify/report unusual and/or inappropriate behaviour or words
Warn in case of urgent situations (for oneself or others)
Encourage dialogue (listening, discussion)
Analyse situations, find solutions
Refer to / seek external help

Appeal
Internal alert: via a manager, the HR department or anonymously via:

Your alert will be processed as soon as possible.

External alert: labour inspectorate, emergency number in France +338 842 846 37 or in China : 
+86 12338)

Mediation procedure: conciliation / agreement to find solutions
Referral to the courts: industrial tribunal, criminal court, rights defender

Sanction
Employer : layoff, dismissal ...
Justice : 

In France, this offense is punishable by up to 2 years in prison and a fine 
(moral or sexual harassment)*
In China, this offence is punishable by up to 5 years in prison (moral or sexual 
harassment)**
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4. REPORTING

Altyor is committed to monitoring its performance on harassment and, to this end, tracks the following 
indicators:
- Number of breaches of the code of ethics and CSR policies
- Number of incidents reported through the whistleblowing procedure
- Percentage of employees from minority groups and/or vulnerable workers employed in relation to the 
organisation as a whole.
- Percentage of employees from minority groups and/or vulnerable workers in management positions 
(excluding boards of directors).
- Percentage of female employees in relation to the organisation as a whole
- Percentage of women in management positions (excluding boards)
- Percentage of women on the organisation's board of directors
- Average unadjusted gender pay gap
- Percentage of women (gender balance)
- Average length of service

5. SCOPE

This policy applies to all Altyor Group entities and all external stakeholders of the Group.

6. RESPONSIBILITY

The CSR Committee is responsible for defining the anti-harassment policy. The human resources 
department is responsible for ensuring that the policy is properly implemented.

7. COMMUNICATION

This policy is communicated annually to all employees through the company's usual channels, 
including the company's internal rules and intranet, and is presented to all new staff at induction. This 
policy is also distributed to external stakeholders and is available on the Altyor website.

8. CONTACT

For more information, please contact Karen Murciano kmurciano@altyor.com or send an email to 
contact@altyor.com.

9. REVIEW HISTORY TABLE

This policy is reviewed annually or in the event of a change in related government policy or significant 
changes in the company's operations.
This policy was last approved on 3 January 2023 by Yanis Cottard, President of the Altyor Group.

Policy Version Description of Change

A N/A

B Adding KPIs to the policy
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